Portsmouth Schools

1. Open the Start Menu
2. Searchfor cred
3. Select Credential Manager from the results
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1. Click on Windows Credentials.
2. Click on Add a Windows credential.

Manage your credentials
View and delete your saved logon information for websites, connected applications and networks,

I T

Back up Credentials Restore Credentials

Windows Credentials Add a Windows credential
Mo Windows credentials.

Set Internet or network address to print .

Set User name to your network account, including domain. eg. PSDN-ACAD\jsmith .
Set Password to your network password.

Click OK.

Close the Credential Manager window.

No ok w

Type the address of the website or network location and your credentials

Iake sure that the user name and passwond that you type can be wied to access the location,

Internet or netwark address -

(&3, PivySARET, SEFVER COPMPARNY. Lo | prant

User name: | DOMAIN\usermame
Password: | LTI

°ox | Cancel
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1. Open the Start Menu .
2. Searchfor print .
3. Open Printers & Scanners.

B D @ Fiters
Best match

Printers & scanners
Systom settings
Apps
= Print Management
Settings
= Administrative Tools
Search suggestions
A3 primt - e web resulls >
Store (2]

Documents (3+]

_..D peinters & scanners

1. Select Add a printer or scanner.

Printers & scanners

Add printers & scanners

+ Add a printer or scanner
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2. Click on The printer that | want isn't listed.

Printers & scanners
Add printers & scanners
0 Relresh

Searching for printers and scianers

-
The printer (Rat | want 55 [Eted

3. Activate Select a shared printer by name.
4. Type \\print\PSD Copier under Select a shared printer by name.

5. Click Next.

Find a printer by other options

(21 My printer is & latle elder, Help me find it

Clﬁdlpﬁrwinmedimnﬂm based am | soin ar feature
1E]‘i-el-m:ta shared printer by na-m;)
[ 'l.".plllr'lt".P'SU_':-npil!l‘l ] [ Brerwece.,.

Example \icomputernameiprintername or
http:/computemamef printers/ printernames’ prinker

(2 Add & pranter using & TCR/IP address or hostname
Cl.ﬂ.:lnd a Blugtooth, wireless or network discoverable pringer °

(T & local printer ar network printer with manual settings

6. If you are prompted, choose Install Driver.

Windows needs to download and install 7 goftware driver
from the \\print computer to print to PT4_Copier, Proceed
only if you trust the \\yprint computer and the network.

. | _d—
[0 Don't show this again & Install driver

7. Click Next.
8. Click Finish.
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